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_’ the Child Care Centre Manager

Overview

The purpose of Ongoing Enrollments is to allow for invoices to be created for a given
billing period after that period has been posted. This includes:

adjustment invoices for families that already have an invoice in the
Posted period.
new invoices for families that do not already have an invoice in the
Posted period.

Each of the billing screens and tabs will be discussed below to ensure your understanding
of what is being calculated and created.

Billing Screen

The current functions of the Billing screen remain entact. To accommodate Ongoing
Enrollments processing, a new sub-tab has been added call ‘Ongoing Enrollments.’

W Child Care Centre Manager - [Billing Processing] EJ@E|
B3 File Fanmilies Receivables Schedules Reports  Window  Help = =i
Selest Billing Period j Billing Analysis T Fate Settings T Girid Description Close 1)

Period Date ToDate Program Fees i
bl 11412008 1143042006 Subzidies ]
Adjustments 0 0
Posted Batch Discounts L
Qther o
Calculated Billing Summary T Billing Adjustments T k Ongaing Enrcliments ]
Location Filker  [¢Selects - Refresh Grid ’ |
Farmily Filter ,m |
Dizplay Filter &1 Biling recards - |
Select gid record and DbI-Click to Modify; Right-click on any column tite to hide the column. Columns designated (S are sortable.
‘ Invoice [S] | QB Invaice | Farnily [5] | Child M ame D ate Program Time of ‘ Type | Daysl Hatal Description
L« | i
Jan, 03, 2007 9:49:07 A ‘bob' the Child Care Centre Manager [Version: 2007.1.0) Na Accounting Integration Username: Administrator

This new sub-tab is activated only if the selected Billing Period has a status of Posted
Period. The reason for this is that the purpose of the Ongoing Enrollments processes is
to provide you with a means of creating additional invoice billings for a Posted period.

If modifications are required to Unposted billing periods, then regular ‘bob’ functionality
should be used to do so.
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* the Child Care Centre Manager

Ongoing Enrollments Screen

The initial view is displayed below.
Press Calculate Variances to start the process.

W Child Care Centre Manager - [Billing Processing]

3. Bile L Eamilies £ Receivables Schedules Reporks  Window Help - g X

Select Biling Period ‘11 j Billing Analysis T Fiate Settings T Grid Description I Close D
Period Date ToDate Program Fees 0
11 114172008 11/30/2008 Subsidies
Adjustments 0 0
Posted Batch Dicournts g
Other 0
Calculated Biling Summary T Billing Adjustments T [Ingn i gEnmIImenls ]

The purpose of the Ongoing Exrallments process is to identify NEW biling items for a Posted Biling Period

= I Calculaﬂnrionces! >|
Posted - Recalculated Yiew T Posted - Recalculated Yariance ]
Farnily Pasted Tolal [ Flecale Total [ Variance Fanilies listed in the variance grid have been flagge :

additional biling items since the Billing Period was Posted

Megative variances are not displayed

Select a family to display recalculated details in the grid below.

Selected Family - Recalculated Detail

‘ Family | Child N arne | Date | Pragram | Time of ‘ Type |Da_l,ls| Hale| Description | Amaunt| Total|
Jan, 03, 2007 9:49:38 AM ‘bob' the Child Care Centre Manager [Version: 2007.1.0] Mo Accounting Integration Usemame: Administrator
Processes:

o  The Posted-Recalculated View tab is updated as follows:
1. The Posted Period is retrieved from the database and displayed in the Posted
Period grid. The grid is view only.
2. The current period is generated from enrollment and adjustment data based on the
current date and is displayed in the Recalculated Period grid. The grid is view
only.

re Centre Manager - [Billing Processing]

3. Bile L Eamilies £ Receivables Schedules Reporks  Window Help - g X

SelectBiling Peind [17 ] Billing Analysis | RateSetings | GridDescripon | | Elose j 3
Period Date ToDate Program Fees 0
11 114172008 11/30/2008 Subsidies
Adjustments 0 0
Discounts 0
Posted e 0
Calculated Biling Summay | Billng Adjustments | Dngoing Enroliments 1
The purpose of the Ongoing Exrallments process is to identify NEW biling items for a Posted Biling Period
Calculate Variances
Posted - Recalculated Yiew T Fosted - Recalculated Yanance ]
Posted Period Recalculated Period
Invoice | OB Invaice | Family Child Mame: Date = Family Child Mame Date Program Ti~
p | 1605 Ashlep | b Ashlen
Allizan Ashley 1141/2006 Allizon Azhley 11412006 | Schoal Age Be
11/1/2006 Allison Ashley 114142006 | School Age At
11/1/2006 Allison Ashley 114142006 | School Age Pt
David Ashlzy 1141/2006 David Ashley 11412006 | Schoal Age Be
1141/2006 David Ashley 11412006 | Schoal Age Be
11/1/2006 Diavid Ashley 114142006 | School Age At
1141/2006 Danny Ashley 11412006 | Schoal Age Af
1141/2006 Danny Ashley 11412006 | Schoal Age Be
Danny Ashley 1141/2006 Bancraft
114172006 John Bancroft 114172006 | Infant Fu
11/1/2006 John Bancraft | 11/1/2006
114172006 Anne Bancroft | 11/1/2006 | Infant Fu
1607 Bancroft Anne Bancroft | 11/1/2006
John Bancraft 1141/2006 Alexander Brandt | 11/1/2006 | Kindergarten Fu
Anne Bancraft  (11/1/2006 7 Alexander Brandt 11412006 hd
Jan, 03, 2007 9:50:40 AM ‘bob' the Child Care Centre Manager [Version: 2007.1.0] Mo Accounting Integration Usemame: Administrator
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_’ the Child Care Centre Manager

e  The Posted-Recalculated Variance tab is updated as follows:
1. A comparison of family totals is made between the Posted and Recalculated

grids.

2. [Ifadifference is found a grid row is created in the Variance grid with:

Family
Posted total

Recalculated total
Variance amount

e  When the comparison process is complete, the Variance grid is scanned and all

variances less than 0.00 are removed leaving only new requirements.

Variance Grid Processing
Read the blue coloured notes to the right of the Variance grid.

® Child Care Centre Manager - [Billing Processing]

B3 File L Families £ Receivables Schedules Reporks  Mindow  Help - &
Select Biling Period 11 | Billing Analysis | RateSetings | GrdDescipion | | Elese o>
Period Date ToDate Program Fees 0
11 114172008 11/30/2006 Subsidies 0

Adjustments 0 0
Discounts 0
1
Pa: Other 0
Calculated Billing Surmmary T Biling Adjustments T Ongoing Enrollments ]
The purpose of the Ongoing Exraliments process is to identify MEY biling items for a Posted Biling Period.
- - - Calculate Variances ,
Pasted - Recalculated Yiew T iPosted - Recalculated Yanance ]
Family Posted Total | Recalo Total | Variance 21 Families listed in the variance giid have been llagged as having
P} | Bowlen 505.20 538.00 52.80 additional biling items since the Billing Period was Posted.
Buttery iS40 50 2.002.00 L Megative variances are not displayed
Culostronevus 103620 (108900 [5280 2 oot
D aular 1 N3k 2N 1.0A9 NN 2 AN Select a family to dizplay recalculated details in the grid below.
4
Selected Family - Recalculated Detail
‘ Family | Child Mame | Date | Program | Time of ‘ Type |Days| Halel Description | Amuunll Tutall
Jan, 03, 2007 9:51:12 AW 'hob' the Child Care Centre Manager [Version: 2007.1.0) Ma Accounting Integration Usemname: Administrator

Each family listed in the Variance grid is now available for processing.
Only one family can be processed at a time.

Select a family from the Variance grid to display the currently
Recalculate detail.

= [f the family already has a Posted invoice for the period, the Post
as Adj. Invoice button is activated

= [fthe family did not have an invoice in the Posted period, the Post
as New Invoice button is activated.

Focus Technology Solutions Inc.
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_’ the Child Care Centre Manager

Post as Adj. Invoice

o Select a family from the Variance grid that has both a Posted and a Recalc
total.

o The Recalculated detail is displayed in the Selected Family-Recalculated
Detail grid. This grid is for view only.

W Child Care Centre Manager - [Billing Processing] Q@El
3. Bile L Eamilies £ Receivables Schedules Reporks  Window Help - g X
Select Biling Period ‘11 j Billing Analysis T Fiate Settings T Grid Description I Close D

Period Date ToDate Program Fees 0
11 114172008 11/30/2008 Subsidies ]
Adjustments 0 0
Posted Batch Discours v
Other 0
Calculated Biling Summay | Billng Adjustments | Dngoing Enroliments 1
The purpose of the Ongoing Exrallments process is to identify NEW biling items for a Posted Biling Period
= Calculate Varionces ’
Posted - Recalculated Yiew T Posted - Recalculated Yariance ]
Family st e | IRkl it | Yiaiise =1/ Families listed i the variance grid have been flagaed as having
¥ tEovilen 585.20 E38.00 52.80 ] additional billing items since the Biling Period was Posted
Bultery ISEL Ll i Megative variances are not displayed
Culostionevus 10%20 (108900 5280 2 A=
Davlnr 103R 2N 1079 Nn R AN "1 Select a famiy to display recalculated details in the rid belov.
4 »
Selected Family - Recalculated Detail
Farnily Child Mame Date Program Time of Type Days Rate | Description Amount Tatal
¥ | Bowlen 636,00
Ashley Bowlens (11412006 | School Age Before and | Full Fee 22 17.00| Period Biling 374.00
Aaron Bowlens  [11/1/2006 | School Age After School | Full Fee 22 12.00| Period Billing 264.00

A Posted Invaice already exists. A new invoice will be created as an
adjustment in the amount of the Variance as $52.80

[rost os Adj. Invoico 3>

Jan, 03, 2007 9:57:34 AM ‘bob' the Child Care Centre Manager [Version: 2007.1.0] Mo Accounting |ntegration Usemame: Administrator
e  Press the Post as Adj. Invoice to initiate a new adjustment type invoice as
follows:

= A warning screen is displayed stating that a new invoice will be
created in the amount of the variance.
» The Ongoing Enrollments invoice adjustment dialog will appear:
e The Period, Period From and Period To dates are pre-
entered and not changeable.
e The Family name is pre-entered and not changeable.
e The Amount is pre-entered and not changeable.
= Enter the following:
e Date (limited to the Period date range)
e  Description of the adjustment
e Select the GL Income Account
o You may wish to set up a new GL Income Account
to hold your adjustments.
= Press Save
= If Accounting Integration is active:
e A new invoice is created and appended to the Posted
Period in invoice number order.
o A Staging Record is generated for notification of export.
= [fno Accounting Integration then:
e The adjustment is made to the existing invoice.
= The family is removed from the Variance grid.
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_’ the Child Care Centre Manager

Post as New Invoice
o Select a family from the Variance grid that has only a Recalc total.

o The Recalculated detail is displayed in the Selected Family-Recalculated
Detail grid. This grid is for view only.

W Child Care Centre Manager - [Billing Processing]

B3: Ele £ Families  Ei Receivables Schedules  Reports  Window  Help
Select Billng Period 17 =] Billing Analysis T Rate Settings T Girid Description | Elose 3>
Perind Date ToDate Program Fees 0
11 11/1/2006 11/30/2008 Subsidies 0
Adjustrnents 0 0
Dizcounts 0
Posted o 0
Caleulated Billing Surmmary T Biling Adjustments T DOngoing Enrollments ]
The purpose of the Ongoing Enroliments process is to identify MEYW billing items for a Posted Biling Period.
= = Caloulate Variances ’
Posted - Recalculated View T Posted - Recalculated Yaniance ]
Fa_m‘l-'" Posted Total | Recalo Tatal | Variance 21 Families listed i the variance grid have been flagged as having
Aial 264001 264.00 i additional biling items since the Billing Period was Posted.
Bowlen 5865.20 E38.00 5280 Nega t displaved
[ Butery 184360 200200 16840 egative variances are not displayed.
I Cydnstaness 1N3R 2N 1083 0N R2 AN 1 Select afamily to display recalculated details in the grid below
4 »
Selected Family - Recalculated Detail
Farmily Child Marne Date Program Time of Tupe Days Fiate | Description Amaunt Total
P | fuial 264.00
Bianca Anal 11/1/2008 | School Age After School | Full Fee 22 12.00| Period Billing 264.00

5 A newt invoice will be created in the amount of the Variance of
| Post as Mew Invoice ’ $264.00 containing the items listed.

Jan, 03, 2007 3:56:33 AW 'hob' the Child Care Centre Manager [Version: 2007.1.0) Mo Accounting [ntegration Username: Administiator

e  Press the Post as New Invoice

= A warning screen is displayed stating that a new invoice will be
created in the amount of the variance.

* A new invoice is created and appended to the Posted Period.

= If Accounting Integration is active:
e A new invoice is created and appended to the Posted
Period in invoice number order.
o A Staging Record is generated for notification of export.
= Ifno Accounting Integration then:
e A new invoice is created and appended to the Posted
Period in invoice number order.

* The family is removed from the Variance grid.
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the Child Care Centre Manager

Verifying the Variance Processes
Press the Calculate Billing Summary tab.

! Child Care Centre Manager, - [Billing Processing]

3. Bile L Eamilies £ Receivables Schedules Reports  MWindow Help
SelectBiling Peind [17 ] Billing Analysis | RateSetings | GridDescripon | | Elose
Period Date ToDate Program Fees 0

11 114172008 11/30/2008 Subsidies
Adjustments 0 0
Posted Batch Discours P
Other 0
L,a\cuﬁreﬁﬁ'lﬂmgﬂnmary T Biling Adjustments T [I hl ]
The purpose of the Ongoing Exrallments process is to identify NEW biling items for a Posted Biling Period
Posted - Recalculated Yiew T Posted - Recalculated Variance ]
Farmily Pasted Tatal | Recalc Total | Wariance

Familiez listed in the variance grid have been flagged a3 having
additional biling items since the Billing Period was Posted

Megative variances are not displayed

Select a family to display recalculated details in the grid below.

Selected Family - Recalculated Detail
‘ Family | Child N arne | Date | Pragram | Time of ‘ Type |Da_l,ls| Hale| Description | Amaunt| Total|

Jan, 03, 2007 9:58:09 AM ‘bob' the Child Care Centre Manager [Version: 2007.1.0] Mo Accounting |ntegration Usemame: Administrator

Press the Refesh Grid button.

W Child Care Centre Manager - [Billing Processing]

3. Bile L Eamilies £ Receivables Schedules Reports  MWindow Help
SelectBiling Peind [17 ] Billing Analysis | RateSetings | GridDescripon | | Elose
Period Date ToDate Program Fees 0
1 114172008 11/30/2006 Subsidies
Adjustments 0 0
Posted Batch Dhcounts :

T Biling Adjustments T Ongoing Enroliments ]

Location Fiter — [«Gelect - | Refresh Grid ’

FamipFiter  [(gope =] -m
Display Filer [ Billing records < =

Select grid record and DbIClick to Modify; Right-click on any calumn title to hide the column. Columns designated [S) are sortable
| Irveoice [5] | QB Invaice | Family [5] | Child Mame Date Program Time of | Type |Days | Rate | Description

Lel | ,

Jan, 03, 2007 9:58:28 AM ‘bob' the Child Care Centre Manager [Version: 2007.1.0] Mo Accounting Integration Usemame: Administrator
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_ the Child Care Centre Manager

Scroll down through the grid to find the variance(s) that were processed.

® Child Care Centre Manager - [Billing Processing] EJ@|E|
B3 File L Families £ Receivables Schedules Reporks  Mindow  Help — | & »x
Select Biling Period 11 | Billing Analysis | RateSetings | GrdDescipion | | Elese o>
Period Date ToDate Program Fees $26.949.00
11 114172008 11/30/2006 Subsidies -$330.00
Adjustments $52.80 $25.095.20
Discounts -$1,576.60
Posted Batch s e
Calculated Billing Summary T EBiling Adjustments T Ongoing Enrallments ]
Location Filker  [<Selects - Refresh Grid ,
FambFite oo <] |
Display Filter Al Biling recards -
Select grid record and DBI-Click to Modify: Right-click on any column tile to hide the column._ Colurnns designated (5] are sortable.
Irvaice [S] | QB Invoice | Family [S] Child Hame Date Pragram Time of Type Daps Rate [ Description &
1628 ‘wfeilan 1] 0.00
Rebecca Weilan | 11/1/2008 | School Age Belfoie and | Full Fee 22 17.00| Period Biling
Allison Weilan 1141/2006  |School Age Belfoie and | Full Fee 22 17.00| Period Biling
11/41/2006 Discount 0 0.00 | Mulitple child
1627 Zeldor 1] 0.00
T Z et REARF) THOT PO Eeforeard ot e TP O e it
1628 Zigfried 1] 0.00
|vana Zigfried 1141/2006 | Kindergarten Full Day Full Fee 22 37.50 Period Biling
Peter Zighied 1141/2006  |School Age After School | Full Fee 22 12.00| Period Biling
11/41/2006 Discount 0 0.00 | Mulitple child
11/1/2006 Adjustment | 0 0.00 | Ongoing
16249 Zorba 1] 0.00
OF Zoroa 7200 hEmed o Pty FutFee OO o Siting
1655 Aiial 1] 0.00
Bianca Ainial 1141/2006 | School Age After School | Full Fee 22 12.00 | Period Biling
| 3
Jan, 03, 2007 10:01:03 A 'hob' the Child Care Centre Manager [Version: 2007.1.0) Ma Accounting Integration Usemname: Administrator
Arial Adjustment

o Notice that the Arial adjustment record is in a new invoice.

o A new invoice is required to ensure that existing Posted invoices
are not altered in any way.

o When exported to Quickbooks a new invoice will be created in
Quickbooks..

Note:
To view family invoices grouped by family in the grid, sort the Family
column. See next page.

Zigfried New Invoice
o Notice that the Zigfried is in a new invoice.
o When exported to Quickbooks a new invoice will be created.

Focus Technology Solutions Inc. Lessonl8 - 8



the Child Care Centre Manager

Sorting the Calculated Billing Summary grid.
Press the Family title to sort the grid by family name.

hild Care Centre Manager - [Billing Processing]

B3+ File Lo Eamilies Ci Receivables Schedules Reports Window Help
sietemtlivg (e SRS | Billing Analysis | RateSetings | GridDescrigion | [ Elose
Period Date ToDate Program Fees $26.949.00
11 1112006 11¢30/2006 Subsidies -$330.00
Adjustments $52.60 $25.095.20
Disoounts -$1.576.60
Posted Batch e s
Calculated Billing Summary | Billing Adjustments | Ongaing Erraliments ]
Location Fiter — [«Gelect - Refresh Grid ’
Family Filter ’m |
O T ——
Select grid record and Db ifweBight-click on any column titls ta hide the colurmn. Columns designated (5] are sortable.
Invoice [5) [ BB Invulc( Family [5] Child Mame Date Program Time of Type Days Rate | Description =
» [ 1658 Nagial i 0.00
Bianca Arial 11/1/2006 | School Age After School | Full Fee 22 12.00] Period Biling
1608 Ashley 1] 0.00
Allison Ashley 11/1/2006 | Kindergarten Full Day Full Fee 22 37.50| Period Biling
11/1/2006 | Kindergarten AM Subsidy 11 10.00] Subsidy Paid
11/1/2006 | Kindergarten P Subsidy 11 15.00| Subsidy Paid
David Ashley 11172006 [School Age Before and | Full Fee 11 17.00] Period Biling
11./1/2008 Discount i 0.00 | Mulitple child
11172006 [School Age Before and | Full Fee 11 17.00] Period Biling
11./1/2008 Discount i 0.00 | Mulitple child
11172006 [School Age AM Subsidy 11 5.00 | Subsidy Paid
Dantw Ashley 11172006 [School Age After School | Full Fee 13 12.00] Period Biling
11./1/2008 Discount i 0.00 | Mulitple child
11172006 [School Age Belore Full Fee 9 7.50 | Period Billing
11/1/2006 Discount 0 0.00] Wulitple child
e - - - = .
Jan, 03, 2007 10:02:20 AM ‘bob' the Child Care Centre Manager [Version: 2007.1.0) Mo Accounting |ntegration Usemame: Administrator

Press the Invoice column title to sort the grid by invoice number.

hild Care Centre Manager - [Billing Processing]

B3 File L Families £ Receivables Schedules Reports  Window Help — | & X
Select Billng Period |H j Billing Analysis T Rate Settings T Girid Description Close D
Period Date ToDate Frogram Fees 126.949.00
11 1112006 1143042008 Subsidies -$330.00

Adjustments $52.80 $25.095.20
Discounts -%1.676.60
Poste« . s
Calculated Billing Summary T Billing Adjustments T Ongaing Enrcllments ]
Location Filter ¢S alect: - Refresh Grid ) |
Family Filter Gelacts -
Display Filer  [A1 Biling records = Frint Grid » |
SejeetrmmidTemagd and Dbl-Click to Modify; Right-click on any column tite to hide the column. Colurnns designated (5] are sortable.
( Invaice (5] ﬁB Invoice | Family (5] Child Mame Date Program Time of Type Days Rate | Description =
» THee— Aszhley 1] 0.00
Allison Azhley 11/1/2006 | Kindergarten Full Day Full Fee 22 37.50| Period Billing
11/1/2006 | Kindergarten Ak Subsidy 11 10,00 | Subszidy Paid
11/1/2006 | Kindergarten P Subsidy 1 15.00 | Subsidy Paid
David Ashley 11/1/2006 | School Age Before and | Full Fee 1 17.00 Period Biling
1141/2008 Discount 0 0.00] Mulitple child
11/1/2006 | School Age Before and | Full Fee 11 17.00 | Period Biling
1141/2006 Discount 0 0.00] Mulitple child
114142008 | School Age AW Subsidy 11 5.00| Subsidy Paid
Danny Ashley 11/1/2006 | School Age After School | Full Fee 13 12.00| Period Biling
1141/2008 Discount 0 0.00] Mulitple child
11/1/2006 | School Age Before Full Fee 9 7.50| Period Billing
11/1/2008 Discount 0 0.00] Mulitple child
1607 Bancroft 1] 0o
John Bancroft 11172006 | Infant Full Day Full Fee 22 43.50| Period Biling
- T TR e e T - mrnlm =

Jan, 03, 2007 10:03:35 AM ‘bob’ the Child Care Centre Manager [Version: 2007.1.0) Na Accounting Integration Username: Administrator
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